
CABELL COUNTY PUBLIC SCHOOLS 

JOB DESCRIPTION 
 

TITLE:   Foreman – Plumbing Department 

REPORT TO:   Coordinator of Maintenance 

EMPLOYMENT TERM: 261 Days 

SALARY SCHEDULE: E50/G50 
 

QUALIFICATIONS: 
1. Shall have a high school diploma or GED. 

2. Shall have the skill/ability/experience to do electrical connections that are common and related to all 

plumbing projects. 

3. Shall have a valid Class a CDL driver’s license. 

4. Shall meet all requirements for employment by the Cabell County Public Schools. 

5. Will demonstrate organizational skills in order to complete work orders in an efficient manner. 

6. Shall be knowledgeable of building and fire codes as related to plumbing. 

7. Shall read and interpret building and grounds blueprints. 

8. Shall meet competency requirements for the classification of Plumber and Foreman. 

9. Must have a Backflow License issued by the WV Bureau for Public Health. 

10. Must be willing to obtain a Sewer Plant Operator’s License through the WV Bureau of Public Health. 

11. Demonstrated record of good attendance. 
 

EXPECTATIONS: 
1. Lead by example and knowledge, in order to provide the best service to the students and staff of the school 

system. 

2. Work effectively as a member of an administrative team with other foreman and the Coordinator as well as 

the operational team of all personnel within the department. 

3. Demonstrate self-control and exhibit an attitude of mutual respect. 

4. Demonstrate good work habits as related to attendance, promptness, dependability and attitude. 

5. Be available to work when needed at times other than the normal work day—Overtime may be required in 

emergency situations. 
6. Be accountable for the safe, efficient and ethical operation of the department. 

7. Must be willing to receive computer training as needed. 

8. Must be able and willing to work independently on projects—self-motivated. 

9. Willing to obtain required immunizations such as Hepatitis B, etc 
 

MINIMUM PHYSICAL REQUIREMENTS: 

1. Able to lift tools, equipment, and plumbing materials, etc., which weigh up to 50 lbs. constantly and 50-75 

lbs. frequently, and 75-100 lbs. occasionally. 

2. Ability to work in unusual or extreme elements; such as extreme temperatures, dirt, dust, wastewater, fumes, 

smoke, unpleasant odors, and/or loud noises. 

3. Ability to stand or walk for a minimum of 8 hours a day. 

4. Physical demands include extensive stooping and crouching. 

5. Ability to work from a ladder. 
 

DUTIES/RESPONSIBILITIES:  
1. Performs or supervises the installation, repair and maintenance of utility lines and plumbing systems 

throughout the school system. 

2. Properly supervises all personnel within the plumbing department. 

3. Properly plans and assigns work orders to the appropriate personnel and review the work completed. 

4. Responsible for an accurate inventory of tools and materials used on all projects. 

5. Demonstrates good judgment relative to the safety of all personnel within the department. 

6. Provides proper care, maintenance, operation, security and storage of supplies, equipment and property. 

7. Maintains a clean and orderly shop area as well as vehicles and equipment. 

8. Bids materials and submits purchase orders or receipts for all plumbing materials and equipment. 

9. Demonstrates cooperation with immediate supervisor and co-workers.] 

10. Conduct appropriate staff development within the department and to other maintenance and custodial 

personnel. 

11. Attends appropriate staff development opportunities. 



12. Maintains and repairs waste water treatment plants including lagoons. 

13. Properly and fairly evaluate personnel within the department. 

14. Perform other related duties as may be assigned by the immediate supervisor. 

 
Revised 07/03/18 


